
,,, UNIVERSITY OF JAMMU

CIRCULAR

Based on the approval accorded by the 81't University Council at its
meeting held on 20th October, 20L6 and in pursuance to the notification 01 of
2017 dated: 06-0L-2017 issued by the Co-ordination Section, the Vice-Chancellor

is pleased to authorize the implementation of the revised regulations "relating to
procurement of goods and services and management of stores in the
University'', as per the General Financial Rules 2005 (as detailed in the enclosed

annexure) w.e.f. L't April, 2017.
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#e,Copy tor
1. Spl. Secy. to the Vice-Chancellor
2. P.S to Dean Academic Affairs
3. Sr. P.A. to Registrar

4. 5r. P.A. to Joint Registrar

5. Sr. P.A. to Controller of Examinations /Director, Colleges Dev. Council

6. Sr. P.A. to Joint Registrar (Examinations).

7. All Rectors/Project Directors of the Campuses of the University

8. Dean Students, Welfare/Provost Hostels

9. All Head of the Teaching Deptts. of the University
10. All Directors of the University
11. Convener, Campuses Beautification
12. PA's to OSD Exams.

13. Convener, Publication Cell

14. I lC Librarian, Dhanvantri Library

15. Programme Coordinator, NSS

15. Chief Medical Officer, Health Centre

L7. All Wardens of the University Hostels

18. All Dy. Registrars/Asstt. Registrars

19. Chief Coordinator, SPRU

20. Executive Engineer, UWD

21. Manager Guest House

22. Content Manager, University Website
23. Security Officer, University of Jammu

24. All Sections
25. G. file
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A
UNIVERSIW OF JAMMU

NOTIFICATION Or OF 2017 ,

DATE: 06.01.2017

Subject: UNIVERSITY REGULATIONS

It is notified that the 81't meeting of the University Council held on 20th October,
2016 at Raj Bhavan, Srinagar approved the following Regulations:-

a) Bifurcation of the 'Board of Sports and Youth Welfare' as 'Board of Sports' and
'Board of Students Welfare'.

b) Prescription of composition and Regulations goveming 'Board of Sports' and 'Board
of Students Welfare' as given in Annexure-I shall replace the existing in the
Chapter-Il of the University Calendar, Vol-I (Resolution 81.05);

and other modification in University Calendar after bifurcation:

Existing Amended
a.r (s) Director, Youth Welfare - Secretary a.r (s) Dean Studeuts Welfare - Secretary

shall replace the existing in the Chapter-XXX of the University Calendar, Vol-I
(Resolution 81.05)

ID Adoption of Placement Policy of the University of Jammu as given in Annexure-Il
shall be incorporated in as new Chapter-XXXVII-F of the University Calendar, Vol-
I (Resolution 81.06).

UI) Adoption of guidelines for checking of Plagiarism as given in Annexure-Ill shall be

incorporated in as new Chapter-LUII-A of the University Calendar, Yol-II
(Resolution 81.09).

1yl Amendments in the Regulations governing the discipline of Students of the Teaching

Departments of the University of Jammu as given in Annexure-IV shall be

incorporated in the Chapter-XX of the University Calendar, Vol-I (Resolution No.

81.10).

V) Amendment in raising of funds through the Alumni/Civil Society under the provisions

as given in the Regulations governing the Corpus Fund, the point 3(V) of these

regulations in the Chapter XXX of the University Calendar, Vol-I shall be read as

under (Resolution No. 81.11):

3(v) Contributions from alumni associations/Corporate Sector/Civil
Society/ NRIilPIO/Any other source.
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VD Adoption of revised norms/guidelines for the election of Students Union in the
University of Jamrnu as given in Annexure-V shall be incorporated in as new
Chapter-XXII-A of the University Calendar, Vol-I (Resolution No. 81.17).

VII) Adoption of UGC guidelines on Determination of a Uniform Span within which a
students may be allowed to qualify for a Degree as given in Annexure-Vl. In the
following exceptional circumstances, the student shall be allowed to complete the
programme in one more year after N+2 years :

Serious illness requiring hospitalization.
Death of one of the following members on the day of Examination/one
day before Examination (Mother, Father, Mother-in-law, Father-in-Law,
Brother, Sister, Son & Daughter).
Serious accident requiring hospitalization.
Prolonged disability requiring medical care.
curfew, riots, natural disaster causing immobility of the candidate to
reach the Examination Hall.

shall be incorporated as in as new regulation in Chapter-LXXIV of the University
Calendar, Vol-II as point 3 (Resolution No. Sl.I8).

VIII) Amendments in the regulations relating to the award of internal Assessment in Theory
and Practical papers of B.A./B.Sc./B.Com./BBA/BCA/Honours Course from the
session 2016-17 shall be incorporated in the Chapter-XLII of the University
Calendar, Vol-II be reads under (Resolution No. 81.21):

EXISTING Modified

Theorypapers
1A)
ii) Ttryo written assignments/project

reports : to marks
(oS marks each)

Practical papers
z (a)
i) 1st assessment on the basis of day-

to-day perfnrmance in the
Iaboratorly'fielcl

: o6 marks

ii) 2nd assessrnent on the basis of day-
to-day performance in the
Iaborator_v/field : 06 urarks

z (b)
ii) Two written assignments

: ro marks (o5 marks each)

Ttreory papers-
1A)
ii) One written Test : ro marks

(test comprising of objective and
descriptive of o5 marks each)

Practical papers
z(a)
i) Assessment on the basis of day to

day performance in the laboratory/
field

: rz marks

ii) deleted

2 (b)
ii) One Practical Test : ro marks
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Adoption of amended Regulations governing Teacher's Welfare Fund for the
Teachers of the University and of all Non-Professional and Non-Technical Govt.
Degree Colleges as given in Annexure-Vll shall be incorporated in the Chapter-Ill
of the University Calendar, Vol-I (Resolution No. 81.37).

Adoption of the General Financial Rules-2005 in the University with necessary
amendments in the relevant Statutes of the University as given in Annexure-Vlfl
shall be incorporated in the Chapter-XXXV of the University Calendar, Vol-I
(Resolution No. 81.40).

No: Coord/81-UC/Reg I l- ff
Baba Saheb Ambedkar Road,
Jammu (Tawi) - 180 006.
Date: f /( Z./ V

Copy to:

1.

2.

3.

4.

5.

6.

7.

8.
9.
10.
11.
L2.
13.
L4.
15.
16.
17.
18.
19.
20.
2t.
22.

23.

(Prof. Keshav Sharma)
REGISTRAR

\J/

Principal Secretary to Hon'ble Governor (chancellor of the University), Raj
Bhavan, Jammu.
Deputy secretary/Under secretary/Private Secretary to Hon'ble Governor
(Chancellor of the University), Raj Bhavan, Jammu.
Principal secretary to the Hon'ble chief Minister (pro-chancellor) chief
Minister's Secretariat, Jammu.
Financial commissioner to Planning and Development Dept., J&K Govt., civil
Secretariat, Jammu.
The Private secretary to the Hon'ble Education Minister, Higher Education
Dept., Civil Secretariat, Jammu.
commissioner secretary to Govt., Higher Education Department, J&K Govt.,
Civil Secretariat, Jammu.
commissioner secretary to Govt., Finance Dept. (Financial Advisor
Universities), Civil Secretariat, Jammu.
All members of the University Council/Syndicate, University of Jammu.
Spl. Secretary to Vice-Chancellor, University of Jammu/ Kashmir.
Sr. P.A. to Dean Academic Affairs, University of Jammu.
Sr. P.A. to Dean Research Studies, University of Jammu.
Deans of the Faculties of the University of Jammu.
Dean Students Welfare/Placement Cell, University of Jammu.
Sr. P.A. Controller of Examinations, University of Jammu/Kashmir.
All Rectors/Directors Campuses, University of Jammu.
Coordinator Campuses, University of Jammu.
Sr. P.A. to Director, CDCIDLL/DDE/DIQA.
Sr. P.A. to Joint Registrar (Finance)
Principals of all affiliated Colleges of the University.
I/c Librarian, Dhanvantri Library, University of Jammu.
All Branch Officers of the Registry.
Assistant Director, (IT Enabled Services) to upload Notification in University
website.
Guard file.
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ANNEXURE

UNIVERSITY OF JAMMU

CHAPTER XXXV

,TING UR RVIC

TNTRODUCTORY

l. Wiih the ever exponding ociivities of the University, consideroble onnuol

expenditure is being incuned by the vorious deporlments of lhe University on

stores, which hos necessitoted to exercise utmost economy ond efficiency in

their procurement ond utilizotion.

The following guidelines ore , therefore, being loid down to enoble the University

employees entrusled with the function of procurement ond occountol of stores

to be followed.

GOODS AND SERVTCES

'1, Goods ore tongible products for sole ond possession thol con be moved from

one ploce to onolher.

Service is on intongible system thot is not store ond does not result in ownership.

n. The term "goods ond services" includes oll orticles, moteriol, commodities, live

stock, generol furnilure/loborotory furniture, fixlures, row moteriols, spores,

instruments, mochineries, equipments, industriol plont, chemicols, solvents, goses,

glosswore, stotionery, liveries, ond ony other item meont for Reseorch &

Development, both slondord ond non stondord

It olso includes Annuol Mointenonce Conlrocts(AMC) of goods ond equipment
purchosed or otherwise ocquired for the use of lnstilule, custom cleoronce &
corgo hondling & consolidotion services, exporting of goods for worronty

replocements/repoirs/upgrodotion, Specific Scientific & Technicol Sqrvices viz.

professionol consultont services, Computer & Network monogement, Softwore &

Web design Developmenl services, Speciol Sloroge, Communicotion iocilities,

outsourcing ociivities reloting to lnfroslructure, housekeeping, security,

horliculture, emponelment of medio ofency including grophic designer,

cortoonist, elc, but excludes books, publicotions, periodicols eic. purchosed for

o librory, or ony other item thot is included in the definilion from time to time.

Av@j
9o

ffi_

, ,!

MANAqEMENT OF STORES lN THE UNIVERSITY"

,l:..:l
i i -.. ",i

94-/



Y.
?

3.

DIVISION OF STORES

The purchose of stores ond mochinery will be divided into two cotegories viz'

i) Articles pf stondord potiernidesign commonly ovoiloble in the morket or

which con be monufoctured locolly occording to given design ond

sPecificotions.

ii) Articles of proprietory, speciol or unusuol chorocter.

iii) li olso includes deod Slock

furniture ond equiPment,
'engineering stores'.

such os plont ond mochinery, instrumenls,

fixlures, live stock (if ony) ond olso the

4.

4.1

PROCEDURE

PROCEDURE FOR PURCHASES OF GOODS

For procurement of orticle cotegory (i) obove, the following procedures sholl be

odopted:-

Purchose of cioods wilhoul quolotions

purchose of goods upto the volue of Rs..l5,000/- (Rupees fifieen Thousond only) os

per Schedule of Delegotion of Finonciol Powers on eoch occosion moy be rnode.

without inviting quototions or bids on the bosis of o certificole to be recorded in the

following formot.

om personolly sotisfied thot these goods purchosed ore of

lhe requisite quolity ond specificotion ond hove been purchosed from o relioble

. supplier of o reosonoble price".

4.1.2 Purchose of qoods bv Purchose Commitlee

purchose of goods costing obove Rs.15,000/- (Rupees Fifte'en Thousond only) ond

upto Rs.l,00,0OO/- (Rupees One Lokh only) on eoch occosion moy be mode on the

recommendotion of Locol Purchose Committee consisling of ihree members of on

oppropriole level os decided by the Registror/Finonce

OfficeriH.O.D/Deon/Rector/Direclor. The Commitiee will suryey the morket to
. oscertoin lhe reosonqbleness of rotes, ouolity ond specificotions ond identify the

oppropriote supplier. Before recommending plocement of the purchose order, the

members of the Commiltee willjointly record o certificole os under:-

"Ceriified lhot we members of the Purchose Committee re joinlly

ond individuolly sotisfied thot the goods recommended for purchose ore of the

4.1.1
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requisile specificotion ond quoliiy, priced ol ihe prevoiling morkei rote ond lhe

supplier recommended is relioble ond compelenl 1o supply the goods in queslion"'

4.1.3 Purchose of qoods directlv under role conhocl

The Universiiy moy directly procure goods under rote con'lrocl from lhe DGS&D. The

prices lo be poid for such goods sholl not exceed those stipuloted in the rote

conlroct ond the other solienl lerms ond con$1i,9;11rof the ptJrchose should bre in

line with those specified in the rote conlrocl. The/School / Deportmeni / Centre I
division / Seclion sholl moke its own orrongement for inspection ond testing of such

goods wherever required.

A demond for goods should not be divided inlo smoll quonlilies lo moke piecemeol

purchoses lo ovoid lhe necessily of obtoining the sonclion of compelenl Authority

required with reference 1o ihe eslimoled volue of lhe lotol demond.

4.1.4 Purchose of ooods throuqh bids

The Universily moy follow lhe following slondord melhod of obtoining bids in:

o. Adveriised tender enquiry;

b. Limiied tender enqulry;

c. Single tender enquiry
d. Two bid sysiem.

4.1.5 Advertised lender enquirY

o. subject to exceptions incorporoted under Rules os obove, invilotion to

tenders by odverlisement should be used for procuremenl of goods ond

seryicesofestimoledvolueRs.25lokh(RupeesTwenlyFiveLokhonly)ond
obove. Advertisemenl in such cose should be given in one Locol os well os

one Notionol Newspoper hoving wide circuloiion.

b. The University should olso publish oll the odveriised tender enquiries on the

website ond provide o link wiih Nlc websile. lt should olso hove its website

oddress in lhe odvertisemenls in one locol ond one noiionol Newspoper.

c: The universily should olso host the complete bidding documeni on.its websiie

ondpermitprospeclivebidderslomokeuseofdocumentsdownlooded
from the website by poyment of ihe omounl specified, if,priced'

d. ordinorily, the minimum lime to be ollowed for submission of bids should be

ihree weeks from the doie of publicoiion of lhe tender notice or ovoilobility

of the bidding document for sole, whichever is loier' Where lhe deporlmeni

olso conlemplotes obtoining bids from obrood, the minimum period should

be kept os four weeks for both domestic ond foreign bidders'

il"2 @r
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4.1.6 limiled lender enquirv

o.Thismeihodmoybeodoptedwhenestimoiedvolueoflhegoodsond
services to be procured is up to Rupees Twenty-five Lokhs only. copies of lhe

bidding document should be sent directly by speed posi/regislered

post/courier/e-moil lo firm which ore borne on the lisl of regislered suppliers

for the goods ond services in queslion os referred to obove. Ihe number of

supplier firms in Limiled Tender Enquiry should be more lhon three. Furlher,

web-bosed publicily should be given for limited lenders' Efforts should be

mode to identify o higher number of opproved suppliers to obtoin more

responsive bids on competiiive bosis.

b. Purchose through Limiied Tender enquiry moy be odopted even where the

estimoled volue of the procurement is more thon Rupees Twenly Five Lokhs;

in the following circumstonces:-

i. The Compeienl Aulhorily in the University certify thol the demond is

urgenl ond ony odditionol expenditure involved by noi procuring

through odvertised tender enquiry is .iustified in view of urgency. The

University should olso put on record the nolure of the urgency ond
reosons why lhe procuremeni could not be onticipoted.

ii. There ore sufficient reosons, lo be recorded in wriling by the
Competenl Authority, indicoting lhol it will nol be in public inlerest to
procure the goods through Adverlised Tender Enquiry.

iii. The source(s) of supply ore definitely known ond possibility of fresh

sources(s) beyond those being iopped is remole.
iv. Sufficient time should be ollowed for submission of blds.

4.1.7 Sinole Tender Enouirv

Procurement from o single source moy be resorted lo in lhe following
circumstonces:-

o. ll is in lhe knowledge of lhe user deportment ihot only o porticulor firm is the
monufoclurer of the required gbods.

. b. ln cose of emergency, the required goods ore necessorily 1o be purchosed
from o porticulor source ond lhe reoson for such decision is lo be recorded
ond opprovol of ihe Competent Aulhoriiy obtoined.

c. For siondordizoiion of mochinery or spore poris 'lo be compolible lo the
exisling sels of equipmenl (on lhe odvice of o Competeni Technicol Experi
ond opproved by the Compeient Auihority), the required item is lo be
purchosed only from selecled firm.
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Proprieiory Article cerlificote in ihe following form is

lndenting Officer before procuring the goods from os

provision of Poro 5.3 (c) os opplicoble.

to be provided by lhe
single source under lho

l.The indenled goods ore monufoclured by M/s

ll.No other moke or model is occeploble for the following reosons:-

lll.Concurrence of the Finonce Wing to the proposolvide:

lV.Approvol of the Competent Authority vide

(signoture with dote
ond designotion of the

procuring officer)

4.I.8 Two bid sYstem

For purchosing high volue goods of o complex ond'technicol noture, bids moy be

obtoined in two Ports os under:-

o. Technicol bid consisting of oll technicol detoils olongwith commerciol terms

ond conditions; ond
b. Finonciol bid indicoting ilem-wise price for the items mentioned in the

technicol bid.

The technicol bid ond the finonciol bid should be seoled by the bidder in

seporote covers duly superscribed ond both these seoled covers ore to be put

in o bigger cover which should olso be seoled ond duly superscribed. The

technicol bids ore to be opened ond evoluoled by the competent

committee or oulhority. At the second stoge, finonciol bids of only the

lechnicolly occeptoble offers should be opened for further evoluotion ond

ronking before owording lhe controct.
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4.1.9 Lqle bids

ln cose of Advertised lender Enquiry or Lirnited Tender Enquiry, lote bids (bids

. received ofter specified dote ond lime for receipt of bids) should not be

considered.

4.1.10 Contents of biddino documenl

All the terms, conditions, stipulotions ond informotion to be incorporoted in lhe

bidding document ore to be shown in the following heodings:-

o. lnstruction to bidders

b. Conditions of controct.
c. Schedule of requiremenis.
d. Specificotions ond ollied iechnicol detoils'

e. price schedule (to be utilized by the bidders for quoling their prices)

f. Controci form
g. Other stondord forms, if ony, io be utilized by the purchoser ond bidders.

h. Worronty ond post worronty moinlenonce, ond

i. Commerciolconditions.

4.1.1I Bid Security

(i) To sofeguord ogoinst bidder's withdrowing or ollering its bid during the bid

volidity period in cose of odverlised or limited tender enquiry, Bid Security

(olso known os Eornest Money) is to be obtoined from the bidders. The SSI

units, Public sector Undertokings sholl olso furnish eornest money for ihe
omount os specified in the lotest CentroUSlote Governmenl orders

omended from time to time.

The bidders should be osked lo furnish bid security olong wilh their bids.

Amount of bid security should ordinorily ronge between two to five percent

of the estimoted volue of the good to be procured. Ihe bid security moy
be occepted in the form of Account Poyee Demond Drofl, Fixed Deposit

Receipt, or CDR from ony of the Commerciol/Scheduled bonks. The bid
security is normolly to remoin volid for o period of forty five doys beyond
the finol dote volidity period.

Bid securities of the unsuccessful bidders should be relurned to them of the
eorliest ofter ihe expiry of the finol bid'volidity ond lotesl on or before the
3orh doy of the oword of the controct.

.\. I\1 ,
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4.1.12 Advonce povmenl lo supplier

o. ordinorily, Poyments for services rendered or supplies mode should be

releosed only ofter the services hove been rendered or supplies mode.

However, it moy become necessory to moke odvonce poyments in the

following tYPes of coses:-

i. Advonce poyment demonded by firms holding mointenonce controcts for

servicing of oir-conditioners, computers, other coslly equipments' etc'

ii. Advonce poyment demonded by flrms ogoinst fobricotion controcl'

turn-keY controcis etc.

b. Such odvonce poyments should not exceed the following limits:

i. Thirty percent of the controci volue 1o privote firms:

ii. Forty percent of the controct volue to o slote or centrol Government

ogency or o Public Sector Undertoking; or

iii. ln cose of mointenonce controct, ihe omount should not exceed the

omountpoyobleforsixmonthsunderthecontroct.

The University moy relox, in consultotion with the Finonce Officer, the ceilings

. (including percentoge loid down for odvonce poyment for privote firms)

mentioned obove. while moking ony odvonce poyments os obove'

odequote sofeguords in the form of bonk guorontee elc. should be obtoined

from the firm-

4.1.13 Port PoYmenl io SuPPliers

Depending on the terms of delivery incorporoted in o controct, port poyment to

ihe supplier moy be releosed ofter receiving proof of dispotch of goods from its

premises in terrns of the controct'

PROCUREMENT OI SERVICES

.i

4.2

4-2.1. The University moy hire externol professionols, consulloncy firms or consulionts

(referred to os consullont hereinofier) for o specific job. which is well defined in

ierms of contenl ond time frome for its complelion or outsource cerloin services'

ls
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iii , ,' 4.2.2 . .This€,h€pter contoins the fundomentol principles opplicoble to oll Deporlrne

, of University regording engogement of consultont(s) ond oulsourcing of services.

Detolled inslructions io this effeci moy be issued by the Universily' However, the

Deportments sholl ensure thot they do not controvene the bosic rules contoined

in this choPter.

4.2.3 ldentificotion of Work/Services required to be performed by Consutlonts :

Engogement of consultonts moy be resoried io in situotions requiring high quolity

services for which the University / concerned Deportment does nol hove

requisite expertise. Approvol. of lhe competent oulhority should be obloined

before engoging consullont(s).
4.2.4 preporotion of scope of the required work/service: The University /Deportrnents

should prepore in simple ond concise longuoge the requirement, objectives ond
the scope of ihe ossignrnent. The eligibility ond prequolificotion criterio io be met

by the consultonts should olso be cleorly identified of ihis stoge.

4.2.5 Estimoting reosonobte expenditure : The University or Deporiment proposing to
engoge consultont(s) should estimole reosonoble expenditure for the sorne by

oscerioining lhe prevolent morket conditions ond consulting other orgonisotions

engoged in similor octivities.
4.2.6 ldenlificotion of likely sources :

(i) Where the estimoted cost of the work or service is uplo Rupees twenty-five
lokhs, preporotion of o long list of potentiol consultonts moy be done on the
bosis of formol or informol enquiries from oiher University or Deportments.

' (ii) Where the estimoted cost of the work or service is obove Rupees twenty-five
lokhs, in oddition to (i) obove, on enquiry for seeking 'Expression of lnterest' from
consullonts should be published in of leost one notionol doily ond the University's
web site. The web site oddress should olso be given in the odvertisernents.
Enquiry for seeking Expression of lnteresl should include in brief, the brood scope
of work or service, inputs to be provided by the University or Deportrnent,
eligibility ond the pre-quolificotion crilerio to be met by the consultont(s) ond
consullont's post experience in similor work or service. The consultonts moy olso
be osked to send their comments on the objectives ond scope of the work or
service projecied in the enquiry. Adequote time should be ollowed for getting
responses from interested consultonts.

4.2-7 Short listing of consullonis : 
i

On ihe bosis of responses received from the inlerested porlies os per 4.2,6,

consultonts rneeiing the requirements should be short listed for further
considerotion. The number ofshort listed consullonts should not be less lhon
three.

4.2.8. Preporotion of Terms of Reference (TOR) : The TOR should include
(i) Precise stotement of objectives;
(ii) Outline of the tosks to be corried out;
(iii) Schedule for completion of losks;
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- liv) The support or inpuls to be provided bv ihe Universilv or Denorlman\ \o' I 
iocilitote the consultoncY.
(iv) The finol outpu'ts ihot will be required of the consultont;

4.2.g.Preporolion ond lssue of Requesl for Proposol (RFP) : RFP- is ihe documeni lo be

used by the University/Deportment for obloining offers from the consultonts for

the required work/service. The RFp should be issued to the shortlisted consultonis

to seek their technicol ond finonciol proposols. The RFP should conloin:
(i) A letter of lnvitolion
(ii) lnformotion to Consultonts regording the procedure for submission of proposol

(iii) Terms of Reference (TOR)

iirr;rlgioitity ond pre-quoliiicotion criterio incose the some hos. nol been

oscertoined through Enquiry for Expression of lnteresi.
(v) Lisi of key posit'ron whose CV ond experience would be evoluoted.
(vi) Bid evoluotion criterio ond seleclion procedure'

iviiy StonOord formots for technicol ond finonciol proposol.

(viiI Proposed controct terms.

iixl.eroceOure proposed lo be followed for midterm review of the progress of the

work ond review of the finol droft reporl.

4.210 Receipt ond opening of proposols : Proposols should ordinorily be osked for frorn

consultonts in 'Two bid' iystem with technicol ond finonciol bids seoled

seporotely. The bidder should pul these two seoled envelops in o bigger envelop

duly seoled ond submit the some to the University or Deportment by the specified

dote ond time of the specified ploce. On receipt, the iechnicol proposols should

be opened first by the University or Deportment of the specified dote, iime ond

ploce.

4.2.111ote bids i.e. bids received ofter lhe specified dote ond time of receipt should noi'
be considered. I

4.2.12 Evoluotion of Technicol Bids : Technicol bids should be onolyzed ond evoluoted
by o Consultoncy Evoluotion Commitlee (CEC) constituted by the University or

Deportment. The CEC sholl record in detoil the reosons

for occeptonce or rejection of the technicol proposols onolyzed ond evoluoted
by it.

4.2.1g Evotuotion of Finonciol Bids of the lechnicolly quolified bidders : The University Or1,

Deportment sholl open the finonciol bids of only those bidders who hove been

declored technicolly quolified by ihe Consultoncy Evoluoiion Committee os per.
4.2.12 obove for further onolysis or evoluotion ond ronking ond seleciing the
successful bidder for plocement of the consultoncy controct. 

,.1

4.2.14 Consulton cy by nominotion: Under some speciol circumstonces, ii moy becorne
necessory to select o porticulor consultont where odequote juslificotion is

ovoiloble for such single-source selection in the context of the overoll interest of,

the University or Deportment. Fulljuslificotion for single source selection should be

recorded irr the file ond opprovol of the competenl outhority obtoined before
resorting to such single-source selection. ' .,i
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A.D:1S,,Moniioring,,the,Gontroct: The University /Deportment should be involv€F{ I

thr.oughoul in the conduct of consulloncy, preferobly by toking o tosk force

opprooch ond continuously moniloring the performonce of the consultont(s) so

thot the output of lhe consultoncy is in line with lhe University /Deportrnent's
objeciives.

OUTSOURCING OF SERVICES

4.2.16 Oulsourcing of Services: A University or Deportment moy outsource certoin
services in the interesl of economy ond efficiency ond it moy prescribe detoiled

.insiructions ond procedures for this purpose withoul, however, conlrovening the

following bosic guidelines.

4.Z.ll ldentificolion of likely conlroclors: The University or Deportment should prepore o

list of likely ond poteniiol controctors on the bosis of formol or informol enquiries from

other University or DePorlmenls.

4.2.18 Preporotion of 
'Tender enquiry :

enquiry conloining, interolio :

Universiiy or Deportment should prepore o iender

(i) The detoils of the work or service io
(ii) The focilities ond ihe inputs which
University or Deportmenl;
(iii) Eligibility ond quolificolion criterio to
the required work/service; ond

be met by the coniroctor for performing

(iv) The stotutory ond controctuol obligotions to be
controctor.

complied with by the

4.2.1? lnvilotion of Bids:
' L)nrvu<t9

(o) For estimoted volue of the r,,r,ork or service uplo Rupees ten lokhs or less :The M{nisky

or Deportrnent should scrulinise the preliminory list of likely controctors os identified
os per 4.2.17 obove,,decide the primo focie eligible ond copoble controctors ond
issue limiled tender enquiry to them osking for their offers by o specified dote ond
time etc. os per slondord proctice. The number of the controctors so identified for

issuing limited tender enquiry should not be less thon six.

(b) For estimoied volue of the work or service obove Rupees ten lokhs: The University or

Deportmenl should issue odvertised tender enquiry osking for the offers by o
specified dqte ond time etc. in of leost one populor lorgely circuloted notionol
newspoper ond web site of the University or Deportment.

4.2.20 lote Bids : Lote bids i.e. bids received ofter the specified dote ond time of
receipi, should not be considered.

4.2.21 Evoluotion of Bids Received : The University or Deportment should evoltlote,
segregote, ronk the responsive bids ond selecl the successful bidder for
plocement of the conlroci.

4.2.22. Oulsourcing by Choice : Should it become necessory. in on exceptionol
situotion to outsource o job to o specificolly chosen controcior, ihe Competent

be performed by the controctor;
will be provided to the controctor by the

E?
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Authority in the University moy do so in consultotion with the Finonciol Adviser. ln
such coses the detoiled jusiificolion, lhe circumstonces leoding to lhe
oulsourcing by choice ond lhe speciol interesl or purpose ii sholl serve sholl fornr

on integrol pori of ihe ProPosol.
4.2.23 Monlloring lhe conhocl: The Universily or Deporlmenl should be involved

throughoul in the conduci of the controct ond continuously monitor lhe
performonce of the conirocior.

INVITATION OT TENDERS/QUOIATIONS

5.1 Tenders moy not be invited for purchose lo be mode lrom:-

o) Koshmir Govt. Arls Emporium

b) Noiionol textile Corporotion of lndio

c) All Centrol/Stole Govt. Underiokings

d| Licensed items
e) Government Stotionery Depot
f) Aulonomous Bodies esloblished by ihe Government
g) Any olher ogency opproved by lhe Vice-Choncellor in consultolion wiih the

Finonciol Adviser.
h) Articles imporied by the Deporimenls concerned from oiher counlries direcily or

ihrough lhe Sole ogents of foreign firms in lhe country.

5.2 The following poinls sholl be kepl in view while inviling tendets/quololions:-

i)The lender noiice sholl olwoys be seni under Certificole of posling or lhrough o
messenger ogoinst o proper receipi which should be moinioined in record.

ii)The ploce of delivery should invoriobly be specified in the nolice colling for
tenders/quototions.

iii) ln the notice colling for quolotions/lenders, the dote ond time by which they will
be required to be received should be cleorly specified. Tenders/quototions
received ofter the sqecified time should not normolly be considered.

iv) The lenders/quototions should be invited sufficienlly oheod of the octuol dote of
receipt except in emergenl coses lo enoble tenderers to quole roles ofter due
considerolion.

v) The orlicles required should be fully described giving designs ond specificoiions
wherever necessory or somples kepl 1o ensure foir competilion.

vi) ln. lhe cose of purchoses by open tender/quotolions of engineering stores,
furniture, equipment exceeding Rs.5000/- eornest money in cosh/Bonk Drofi
should invorioble be demonded, which should omounl lo 5% to l0% of lhe
eslimoted cosi of stores. ln the evenl of foilure to comply with the supply order,
ihe eornesl money should siond forfeited or utilized to meet expenditure by
purchosing from oiher sources. The eornest money should be refunded ofter

Jo



,r,.i{l'riii,.
:

. ,.., . three months from the dole of sotisfoclory completion of lhe supply. tn lre co#t
. of defeclive supply received or defects noticed within o specified period (soy

threemonths)lhesuppliersshouldberequiredtorepoir/replocethemoleriols,
furniiure,equipmenlelc.oltheircostfoilingwhichthemoleriolmoybe
repoired/purchosedfromonoiherogencyondthedifferenceincosi,ifony.
odiusted from lhe eornesl money.

Note:TheconditionoffurnishingcolldepositmoybereloxedbytheVice-
choncellor on lhe recommendotions of Purchose commillee in genuine

coses where he feels sotisfied thot the supplier sholl not bock out'

vii) ln ihe notice colling for quototions/tenders il should be specificolly stoled lhol

ihe occepting officer hos the right to occepl the roles of some or oll lhe orticles

, required os considered necessory by him. For lhis purpose controclors/supplies

sholl be coreful in quoting "the rotes for eoch orticle quite independenl of the

rotes for other orticles. The tenders/quotolions received should be seriolly

numbered by the opening officer who should olso indicole the losl
'iender/quolotion os finol under his initiols.

viii) The quoloiions/lenders should be opened by lhe concerned Purchose

Commiltee who will olso sign on ihe tenders ond comporotive stotement.

ix) Comporoiive Stotemenl of tenders should be mode out ond signed by the

monufoc.turers should be specified iherein. The purchose commitiee should

record on the comporotive sloiement of tenders ihe roles occepled which will

be specified in the supply order. The comporolive Stotement of tenders

olongwilh ihe rejected tenders should be kepl on record for oudil purposes'

x) The olierotionS/over-wriiings in ihe lenders/quolotion under the iniiiols of ihe

officers opening them.
xi) lf response to ony inviiotion to lender/quoiolions indicotes thot owing to

inodequote publicity or ony olher reosons, fcivoroble rotes hove noi been

received or no soiisfociory tender is response io inviiotion of tenders, fresh

tenders/.quolotions will be invited ond meosures token to bring the invilolion lo

tender to ihe noiice of oll possible lenders.

xii) where the other conditions ore equol normolly lowesl rotes will be occepted. lf

for ony reosons, the lowest rotes ore considered to be unsuiloble or

unreosonoble or lhe quolily of moteriol lo be purchosed is found to be inferior,

os oscertoined by the Purchose Commiiiee ihe purchose moy be effecled ol

the roies other ihon ihe lowesl with ihe permission of lhe Vice-Choncellor bul

reosons therefore must be recorded on ihe comporolive stoiement of lenders.

xiii)Whlle occepling tenders the compeient oulhority sholl toke inlo considerolion

the finonciol stolus of the lenderer ond his copocity to corry out the controci or

order.
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,flxiv)After the purchose rote hos been determined, o written supply order sholl

invoriobly be issued indicoting the requirements of the vorious orticles' rotes

occepted, time by which supply is required io be compleied ond other

conditions connected with the purchose. The originol supply order should be

sent in support of the bill ofter the purchose hos been cornpleled' For this

purpose, two copies of the supply order should be sent to the supplier'

xv) ln the cose of orlicles frequently required throughbut the yeor viz' stotionery etc;

efforts should be mode for entering into o running controcl for o yeor or such

smoller period os moy be considered necessory to ovoid colling for tenders /
quototions every now ond then'

xvi) As for os possible it should be ensured thoi the requirements of vorious kinds of

stores required in eoch deportment ore foreseen sufficienlly in odvonce wilh o

view to ensure economicol purchose by following normol rules of moking the

purchose ond thus ovoiding the necessity of moking emergency purchoses

which comporotivelY cost more

xvii) Articles which ore likely to depreciote or deleriorote during storoge should not

be purchosed long in odvonce to more thon whot ore octuolly required.

xvii) As for os moy be considered feosible for purchose of such equipmenl or

orticles which ore usuolly purchosed by the institutions or Deportment of the

Stote Government which moy be in close touch with ihe morkei, their

ossistonce in procurement of such stores moy olso be obtoined'

5.3 GENERAT TNSIRUCTIONS

The officer in chorge of Purchose & Procuremenl sholl convene

meeting of the Purchose Commiltee within 4 weeks from the doie of

receipi of indent or os ond when necessory'

The Purchose committee sholl opprove the tendered rotes of the firms

in different items required ond orders for the items opproved by the

oforesoid commitlee sholl be ploced with these firms by Universily os

ond when necessory.

lf the purchose of ony itern, the rote which hos not olreody been

opproved by the Commiltee should become necessory in exceptionol

circumstonces ond when time does not permit the convening of o
meeting of the Purchose committee, the purchose of the item sholl be

opproved by ihe competent Authority ond ihe some be ploced

before the next meeting of the Purchose Committee'
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d. .ln the eveni, of o chonge in the rotes olreody opproved by t#q
Purchose Committee ond when time does not permit the convening of
o meeting of the Purchose Committee, the purchose of ihe revised

rotes sholl be opproved by the Cornpelent Authority ond the sorne .

sholl be ploced before the next rheeting of lhe Purchose Committee.

e. The Purchose Commitlee moy oppoint o Sub Commiuee consisting of
'ot leost ihree members for morket survey ond technicol evoluolion, os

ond when required.

Notwithstonding onything contoined in these Regulotions the Vice- Chqncellor
moy constitute Speciol Purchose Commitlees for purchose of such
orticles/equiprnent the procurement of which is urgently required to be mode in
the inlerest of ihe University Work/Administrotion.

Tronsporencv. Compeiition Foirness ond Etiminotion of orbiiroriness in the
procurement process:-

All conditions stipuloied under Rule 160 of Generol Finonciol Rules, 2005 of
Government of lndio issued by the Deportment of Expendiiure, Ministry of Finonce
sholl be opplicoble.

Anything nol covered in the obove rules will be governed by GFR Rules 2005
issued by the Deportmeni of Expenditure, Minisiry of Finonce.

5.4

5.5
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