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ln continuotion to this office circulor No. Estob./18/1g275-374 doted

12.01 .201B, wherein oll ihe HODs /Controlling Officers / Bronch Officers were
informed thot o ponel of Closs-lv substitutes hos been uplooded on the
University website for circuloiion therefore, no substitute sholl be engoged from
outside the ponel henceforth. ln cose, ony closs-lv employee proceeds on
Ieove for less thon one month, no substitute sholl be provided; rother inlernol
orrongement hos to be mode. ln cose of more thon one month leove, ihe
requesi for subsiitute sholl be forworded to the Estoblishmeni section ofleost
fifteen doys prior to the commencement of the reove period.

It hos been observed thot the obove directions hove not been odhered
to in certoin coses.

li is once ogoin impressed upon on oll concerned to siric
circulors/orders of the Registry.

Copy to:-
l. Spl. Secretary to Vice-Chancellor.
2, Sr. P.A to Dean Acadernic Affairs/ Dean llesear.ch Studies.3. Sr. P.A to Registrar/Controller of Exanrinatiorrs.
4' Director, DDE/cDC/DLL/DIQA/Physical Education/HRDC/Centre for Studies in Museology & SheikhNoor-Ud-Dirt-Noorani Museutn of Heritage/DSRS/Centre for History of Culture of Jammu and LadakhRegioniSHTM/ICCCR& HRM lSchool of"Visual and perfonning Arts. Design and Architecture/Centre forWomen's Studies.
5' Dean Students Welfare/Frovosts (Boy's /Girts's Hostels/Dean Studept placernent.
6 All Heads of the Teaching Deparlmerrts of the University. ll. l/c General Zorawar Singh Auditoriunr.
8 I/c compute. centre/centre for IT Enabrecr Services & Management.9. I/c Librarian, Dhanvantri Library
I0. Sr. P.A to Joint Registrar (Finance/Exanrs/CDCi DDE).
I l. Plogramnre Coordinator, NSS.
12. Medical Officer, UHC.
l3. All Wardens of University Flostels.
14. All Dy. Registrars/Assistant Registrars.
l-5. [-.recutive Engineer/Manager Guest Ilouse"
I 6. President. .IUTA/JUNTEU/JUNGUA.
I7. SecLrrity officer.
18. n ll Sections.
19. Guard File.
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